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The DS-7002 Training/Internship Placement Plan is required by the Department of State and equally important, it provides 
Architect-US the information we need to determine the appropriateness and viability of the proposed training.

Please complete each section as thoroughly as possible and forward us back the digital pdf. Please do not sign the 
document as of yet; we will as issue the final official document once reviewed and approved. 

ASSE International, Architect-US partner and official designated sponsor by the Department of State, requires a specific 
plan with:
 - 3 phases for a 3-12 months program (INTERN Position)
 - 4 phases for a 12-18 months program (TRAINEE Position)

The first phase can be an orientation/introduction to the company procedures and projects during the first week. 
Subsequent phases will have to outline specifically what the intern/trainee will be doing, what kind of projects he/she will 
be working on, what are the goals for each phase, etc. Please try to personalize the internship/training plan as much as 
possible by using the name of the intern/trainee. You can find enclosed Architect-US previous DS-7002 example for your 
reference.

The strongest training plans are progressive in skill acquisition and development, exposing the intern/trainee to new skill 
sets, projects, or departments throughout the internship/training. We encourage both host organization and intern/
trainee to discuss the training plan to ensure that it meets both of your needs.

To ascertain that Interns or Trainees are adhering to correct guidelines, Internship/Training Placement Plans must use the 
following standard format:
 - Include information the methods for evaluating the intern or trainee.
 - State the objectives of the internship/training programs and the skills to be imparted to the intern/trainee as well  
 as a description of the specific tasks to be completed by the intern/trainee and the methods of training. 
 - The duties of intern/trainee as outlined in the DS-7002 will not involve more than 20% clerical work, and that all  
 tasks assigned are necessary for the completion of the program.
 - Each plan should be customized to the participant to build upon their education/experience. 
 - This implies that a Trainee plan will be more advanced than an Intern plan.

Phases must not include the following:
 - Wording referring to ‘working’ as opposed to ‘training’
 - Use of chemicals, handling/administering medications, caring for children or the elderly 
 - Unskilled labor tasks
 - Him/her or he/she wording as each plan should be customized

It seems many things to take at once but the process is pretty straightforward. Should you have any questions please let 
us know and we’ll be more than happy to assist you!

Internship/Training Placement Plan Definition

ANEXO 2

Architect-US partner and official designated sponsor by the Department of State, requires a specific plan with:



Experience in Field (number of years)

Program Category

Trainee/Intern -  I certify that:

  

Annual Revenue

TRAINING/INTERNSHIP PLACEMENT PLAN

Trainee/Intern Name (Surname/Primary, Given Name(s) (must match passport name)
SECTION 1: ADDITIONAL EXCHANGE VISITOR INFORMATION

E-mail Address

U.S. Department of State

Occupational Category Current Field of Study/Profession

Type of Degree or Certificate Date Awarded (mm-dd-yyyy) or Expected Training/Internship Dates (mm-dd-yyyy)

From To

SECTION 2: HOST ORGANIZATION INFORMATION
Organization Name Phase Site Address Suite

City State ZIP Code Website URL

Employer ID Number (EIN) Exchange Visitor 
Hours Per Week

Compensation
Yes No If yes, how much? per

*OMB APPROVAL NO.  1405-0170
EXPIRATION DATE: 05-31-2024
ESTIMATED BURDEN:  1.5 hours

Workers' Compensation Policy

Yes No If yes, Name of Carrier

Does your Workers' Compensation policy cover 
exchange Visitors? Yes No, exempt

Number of FT Employees Onsite at 
Location

$0 to $3 Million $3 Million to $10 Million $10 Million to $25 Million $25 Million or More
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Printed Name of Trainee/Intern Date (mm-dd-yyyy)

Signature of Trainee/Intern

SECTION 3: CERTIFICATIONS

Program Sponsor

Non-Monetary 
Compensation

No, but equivalent coverage

1. I have reviewed, understand, and will follow this Training/Internship Placement Plan (T/IPP);

2.  I am entering into this Exchange Visitor Program in order to participate as a Trainee or Intern as delineated in this T/IPP and not simply to 
engage in labor or work within the United States.  
I understand that the intent of the Exchange Visitor Program is to allow me to enhance my skills and gain exposure to U.S. culture and business 
in a way that will be useful to me when I return home upon completion of my program.

3.  

4.  I understand that my internship/training will take place only at the organization listed on this T/IPP and that working at another organization while 
on the Exchange Visitor Program is prohibited.
I will contact the Sponsor at the earliest available opportunity regarding any concerns, changes in, or deviations from this T/IPP.5.

6. I will respond in a timely way to all inquiries and monitoring activities of my sponsor. 

7. I will follow all of my sponsor's guidelines required for my participation in my program.

8. I will contact the U.S. Department of State's Bureau of Educational and Cultural Affairs (ECA) at the earliest possible opportunity if I believe that 
my sponsor or supervisor (as set forth on page 3, section 4), is not providing me with a legitimate internship or training, as delineated on my 
T/IPP; and 

9. I declare and affirm under penalty of perjury that the statements and information made herein are true and correct to the best of my knowledge, 
information and belief.  The law provides severe penalties for knowingly and willfully falsifying or concealing a material fact, or using any false 
document in the submission of this form.  

Stipend

Yes No If yes, value? per



Sponsor- 
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Name of Sponsor Organization

Date (mm-dd-yyyy)Printed Name of Responsible Officer or Alternate Responsible Officer

Program Number

Signature of Responsible Officer or Alternate Responsible Officer

1. I have reviewed, understand, and will ensure that the Supervisor (as set forth on page 3, section 4) follows this Training/Internship Placement 
Plan (T/IPP) regarding the Trainee or Intern listed above;  

2. I will notify the designated U.S. Department of State's Bureau of  Educational and Cultural Affairs (ECA) at the earliest available opportunity  
regarding any concerns about, changes in, or deviations from this Training/Internship Placement Plan (T/IPP), including, but not limited to, 
changes of Supervisor or host organization; 

3. I will adhere to all applicable regulatory provisions that govern this program (see 22 CFR Part 62), including, but are not limited to, the following: 

I will ensure that the Trainee or Intern named in this T/IPP receives continuous on-site supervision and mentoring by experienced and 
knowledgeable staff;

a.

b. I have confirmed with the Supervisor or host organization representative that sufficient resources, plant, equipment, and trained personnel will 
be available to provide the specified training or internship program set forth in this T/IPP;

c. I will ensure that the Trainee or Intern named in this T/IPP obtains skills, knowledge, and competencies through structured and guided 
activities such as classroom training, seminars, rotation through several departments, on-the-job training, attendance at conferences, and 
similar learning activities, as appropriate in specific circumstances;

d. I will ensure that the Trainee or Intern named in this T/IPP does not displace full-or part-time temporary or permanent American workers or 
serve to fill a labor needed and ensure that the position that the Trainee or Intern fills exists primarily to assist the Trainee or Intern in achieving
the objectives of his or her participation in this training or internship program;

e. I certify that this training or internship meets all of the requirements of the Fair Labor Standards Act, as amended (29 U.S.C. 201 et seq.).  I 
also certify that training or internships in the field of agriculture meet all requirements of the Migrant and Seasonal Worker Protection Act, as 
amended (29 U.S.C. 1801 et seq.)

f. I will notify the Department of State if I receive information regarding a serious problem or controversy involving the Trainee or Intern named in 
this T/IPP that could be expected to bring the Department of State, the Exchange Visitor Program, or the Sponsor's exchange visitor program 
into notoriety or disrepute; and
I declare and affirm under penalty of perjury that the statements and information made herein are true and correct to the best of my knowledge,
information and belief.  The law provides severe penalties for knowingly and willfully falsifying or concealing a material fact, or using any false 
document in the submission of this form.  

g.



Supervisor Contact Information

Supervisor Title

Training/Internship Field

Phase Name Start Date (mm-dd-yyyy) of Phase End Date (mm-dd-yyyy) of Phase Phase

Primary Phase Supervisor

E-mail Phone Number

Description of Trainee/Intern's role for this program or phase

Specific goals and objectives for this program or phase

PHASE INFORMATION
Phase Site Name Phase Site Address

of

SECTION 4: TRAINING/INTERNSHIP PLACEMENT PLAN

Each Training/Internship Placement Plan should cover a definite period of time and should consist of definite phases of training or tasks performed with
a specific objective for each phase.  The plan must also contain information on how the trainees/interns will accomplish those objectives (e.g. classes, 
individual instruction, shadowing). Each phase must build upon the previous phase to show a progression in the training/internship. A separate copy of 
pages 3 and 4 must be completed for each phase if applicable (e.g.; if the trainee/intern is rotating through different departments).
Surname/Primary, Given Name(s) (must match passport name)

Page 3 of 5DS-7002
02-2018

Program Sponsor Program Number

The Exchange Visitor is:

Main Program Supervisor/POC at Host Organization  

Title Email

Phone Fax

Please list the names and titles of those who will provide continuous (for example, daily) supervision of the Trainee/Intern, including the primary 
supervisor.  What are these persons' qualifications to teach the planned learning?
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How will the Trainee/Intern's acquisition of new skills and competencies be measured?

Additional Phase Remarks (optional)

What specific knowledge, skills, or techniques will be learned? 

What plans are in place for the Trainee/Intern to participate in cultural activities while in the United States?  

How specifically will these knowledge, skills, or techniques be taught?  Include specific tasks and activities (Interns) and/ or methodology of training 
and chronology/syllabus (Trainees).



Phase Supervisor -  I certify that:

1.  I have reviewed, understand, and will follow this Training/Internship Placement Plan (T/IPP);  
2.  I will contact the Sponsor at the earliest possible opportunity if I believe that the Trainee or Intern is not receiving the type of training delineated on   
  this T/IPP;  
3.  I will actively support the Sponsor by adhering to all applicable regulatory provisions that govern this program (see 22 CFR Part 62);     
4.  The Trainee or Intern named in this T/IPP will not displace full-or part-time, seasonal or permanent American workers, or serve to fill a labor need; 
5.  I will conduct the required periodic evaluations of the Trainee or Intern named in this T/IPP; 
6.  I will notify the designated Sponsor contact at the earliest available opportunity regarding any concerns about, changes in, or deviations from this     
T/IPP.     
7.  I will notify the Sponsor in the event of an emergency involving the Trainee or Intern named in this T/IPP, as well as any information that I receive    
 about the Trainee or Intern that might have an effect on that exchange visitor's health, safety, or welfare;
8.  I will notify the Sponsor if I receive information regarding a serious problem or controversy involving the Trainee or Intern named in this T/IPP that    
 could be expected to bring the Department of State, the Exchange Visitor Program, or the Sponsor's exchange visitor program into notoriety or      
disrepute;   
9.  I am participating in this Exchange Visitor Program in order to provide the Trainee or Intern named in this T/IPP with training or an internship as      
delineated in this T/IPP;

AUTHORITIES:  The information is sought pursuant to Section 102 of the Mutual Educational and Cultural Exchange Act of 1961, as amended (the 
Fulbright-Hays Act)(22 U.S.C. 2452) which provides for the administration of the Exchange Visitor Program (J visa). 

PURPOSE:  The information solicited on this form will be used to provide clarity of training and intern programs offered by entities designated by the 
U.S. Department of State to conduct exchange visitor programs; for general statistical use; and to administer the Trainee and Intern categories of the 
Exchange Visitor Program. 

ROUTINE USES:  The information on this form may be shared with entities administering the program on behalf of the Department; federal, state, 
local, or foreign government entities for law enforcement purposes; to members of Congress in response to a request on your behalf .  More 
information on the Routine Uses for the system can be found in the System of Records Notice State-08, Educational and Cultural Exchange Program 
Records. 

DISCLOSURE:  Participation in this program is voluntary; however, failure to provide the information may delay or prevent participation in the 
Exchange Visitor Program.

PRIVACY ACT STATEMENT

PAPER WORK REDUCTION ACT

Public reporting burden for this collection of information is estimated to average 2 hours per response, including time required for searching existing 
data sources, gathering the necessary documentation, providing the information and/or documents required, and reviewing the final collection.  You do 
not have to supply this information unless this collection displays a currently valid OMB control number.  If you have comments on the accuracy of this 
burden estimate and/or recommendations for reducing it, please send them to:  ECA/EC, SA-4, U.S. Department of State, Washington, DC 20522.
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Printed Name of Supervisor Date (mm-dd-yyyy)

Signature of Supervisor

10.  I certify that this training or internship meets all the requirements of the Fair Labor Standards Act, as amended (29 U.S.C. 201 et seq.) I also 
certify        that training or internships in the field of agriculture meet all requirements of the Migrant and Seasonal Worker Protection Act, as amended
       (29 U.S.C. 1801 et seq.).
11.  I declare and affirm under penalty of perjury that the statements and information made herein are true and correct to the best of my knowledge,   
    information and belief.  The law provides severe penalties for knowingly and willfully falsifying or concealing a material fact, or using any false       
document in the submission of this form.    



Supervisor Contact Information

Supervisor Title

Training/Internship Field

Phase Name Start Date (mm-dd-yyyy) of Phase End Date (mm-dd-yyyy) of Phase Phase

Primary Phase Supervisor

E-mail Phone Number

Description of Trainee/Intern's role for this program or phase

Specific goals and objectives for this program or phase

PHASE INFORMATION
Phase Site Name Phase Site Address

of

SECTION 4: TRAINING/INTERNSHIP PLACEMENT PLAN

Each Training/Internship Placement Plan should cover a definite period of time and should consist of definite phases of training or tasks performed with
a specific objective for each phase.  The plan must also contain information on how the trainees/interns will accomplish those objectives (e.g. classes, 
individual instruction, shadowing). Each phase must build upon the previous phase to show a progression in the training/internship. A separate copy of 
pages 3 and 4 must be completed for each phase if applicable (e.g.; if the trainee/intern is rotating through different departments).
Surname/Primary, Given Name(s) (must match passport name)
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Program Sponsor Program Number

The Exchange Visitor is:

Main Program Supervisor/POC at Host Organization  

Title Email

Phone Fax

Please list the names and titles of those who will provide continuous (for example, daily) supervision of the Trainee/Intern, including the primary 
supervisor.  What are these persons' qualifications to teach the planned learning?
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How will the Trainee/Intern's acquisition of new skills and competencies be measured?

Additional Phase Remarks (optional)

What specific knowledge, skills, or techniques will be learned? 

What plans are in place for the Trainee/Intern to participate in cultural activities while in the United States?  

How specifically will these knowledge, skills, or techniques be taught?  Include specific tasks and activities (Interns) and/ or methodology of training 
and chronology/syllabus (Trainees).



Phase Supervisor -  I certify that:

1.  I have reviewed, understand, and will follow this Training/Internship Placement Plan (T/IPP);  
2.  I will contact the Sponsor at the earliest possible opportunity if I believe that the Trainee or Intern is not receiving the type of training delineated on   
  this T/IPP;  
3.  I will actively support the Sponsor by adhering to all applicable regulatory provisions that govern this program (see 22 CFR Part 62);     
4.  The Trainee or Intern named in this T/IPP will not displace full-or part-time, seasonal or permanent American workers, or serve to fill a labor need; 
5.  I will conduct the required periodic evaluations of the Trainee or Intern named in this T/IPP; 
6.  I will notify the designated Sponsor contact at the earliest available opportunity regarding any concerns about, changes in, or deviations from this     
T/IPP.     
7.  I will notify the Sponsor in the event of an emergency involving the Trainee or Intern named in this T/IPP, as well as any information that I receive    
 about the Trainee or Intern that might have an effect on that exchange visitor's health, safety, or welfare;
8.  I will notify the Sponsor if I receive information regarding a serious problem or controversy involving the Trainee or Intern named in this T/IPP that    
 could be expected to bring the Department of State, the Exchange Visitor Program, or the Sponsor's exchange visitor program into notoriety or      
disrepute;   
9.  I am participating in this Exchange Visitor Program in order to provide the Trainee or Intern named in this T/IPP with training or an internship as      
delineated in this T/IPP;

AUTHORITIES:  The information is sought pursuant to Section 102 of the Mutual Educational and Cultural Exchange Act of 1961, as amended (the 
Fulbright-Hays Act)(22 U.S.C. 2452) which provides for the administration of the Exchange Visitor Program (J visa). 

PURPOSE:  The information solicited on this form will be used to provide clarity of training and intern programs offered by entities designated by the 
U.S. Department of State to conduct exchange visitor programs; for general statistical use; and to administer the Trainee and Intern categories of the 
Exchange Visitor Program. 

ROUTINE USES:  The information on this form may be shared with entities administering the program on behalf of the Department; federal, state, 
local, or foreign government entities for law enforcement purposes; to members of Congress in response to a request on your behalf .  More 
information on the Routine Uses for the system can be found in the System of Records Notice State-08, Educational and Cultural Exchange Program 
Records. 

DISCLOSURE:  Participation in this program is voluntary; however, failure to provide the information may delay or prevent participation in the 
Exchange Visitor Program.

PRIVACY ACT STATEMENT

PAPER WORK REDUCTION ACT

Public reporting burden for this collection of information is estimated to average 2 hours per response, including time required for searching existing 
data sources, gathering the necessary documentation, providing the information and/or documents required, and reviewing the final collection.  You do 
not have to supply this information unless this collection displays a currently valid OMB control number.  If you have comments on the accuracy of this 
burden estimate and/or recommendations for reducing it, please send them to:  ECA/EC, SA-4, U.S. Department of State, Washington, DC 20522.
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Printed Name of Supervisor Date (mm-dd-yyyy)

Signature of Supervisor

10.  I certify that this training or internship meets all the requirements of the Fair Labor Standards Act, as amended (29 U.S.C. 201 et seq.) I also 
certify        that training or internships in the field of agriculture meet all requirements of the Migrant and Seasonal Worker Protection Act, as amended
       (29 U.S.C. 1801 et seq.).
11.  I declare and affirm under penalty of perjury that the statements and information made herein are true and correct to the best of my knowledge,   
    information and belief.  The law provides severe penalties for knowingly and willfully falsifying or concealing a material fact, or using any false       
document in the submission of this form.    



Supervisor Contact Information

Supervisor Title

Training/Internship Field

Phase Name Start Date (mm-dd-yyyy) of Phase End Date (mm-dd-yyyy) of Phase Phase

Primary Phase Supervisor

E-mail Phone Number

Description of Trainee/Intern's role for this program or phase

Specific goals and objectives for this program or phase

PHASE INFORMATION
Phase Site Name Phase Site Address

of

SECTION 4: TRAINING/INTERNSHIP PLACEMENT PLAN

Each Training/Internship Placement Plan should cover a definite period of time and should consist of definite phases of training or tasks performed with
a specific objective for each phase.  The plan must also contain information on how the trainees/interns will accomplish those objectives (e.g. classes, 
individual instruction, shadowing). Each phase must build upon the previous phase to show a progression in the training/internship. A separate copy of 
pages 3 and 4 must be completed for each phase if applicable (e.g.; if the trainee/intern is rotating through different departments).
Surname/Primary, Given Name(s) (must match passport name)
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Program Sponsor Program Number

The Exchange Visitor is:

Main Program Supervisor/POC at Host Organization  

Title Email

Phone Fax

Please list the names and titles of those who will provide continuous (for example, daily) supervision of the Trainee/Intern, including the primary 
supervisor.  What are these persons' qualifications to teach the planned learning?
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How will the Trainee/Intern's acquisition of new skills and competencies be measured?

Additional Phase Remarks (optional)

What specific knowledge, skills, or techniques will be learned? 

What plans are in place for the Trainee/Intern to participate in cultural activities while in the United States?  

How specifically will these knowledge, skills, or techniques be taught?  Include specific tasks and activities (Interns) and/ or methodology of training 
and chronology/syllabus (Trainees).



Phase Supervisor -  I certify that:

1.  I have reviewed, understand, and will follow this Training/Internship Placement Plan (T/IPP);  
2.  I will contact the Sponsor at the earliest possible opportunity if I believe that the Trainee or Intern is not receiving the type of training delineated on   
  this T/IPP;  
3.  I will actively support the Sponsor by adhering to all applicable regulatory provisions that govern this program (see 22 CFR Part 62);     
4.  The Trainee or Intern named in this T/IPP will not displace full-or part-time, seasonal or permanent American workers, or serve to fill a labor need; 
5.  I will conduct the required periodic evaluations of the Trainee or Intern named in this T/IPP; 
6.  I will notify the designated Sponsor contact at the earliest available opportunity regarding any concerns about, changes in, or deviations from this     
T/IPP.     
7.  I will notify the Sponsor in the event of an emergency involving the Trainee or Intern named in this T/IPP, as well as any information that I receive    
 about the Trainee or Intern that might have an effect on that exchange visitor's health, safety, or welfare;
8.  I will notify the Sponsor if I receive information regarding a serious problem or controversy involving the Trainee or Intern named in this T/IPP that    
 could be expected to bring the Department of State, the Exchange Visitor Program, or the Sponsor's exchange visitor program into notoriety or      
disrepute;   
9.  I am participating in this Exchange Visitor Program in order to provide the Trainee or Intern named in this T/IPP with training or an internship as      
delineated in this T/IPP;

AUTHORITIES:  The information is sought pursuant to Section 102 of the Mutual Educational and Cultural Exchange Act of 1961, as amended (the 
Fulbright-Hays Act)(22 U.S.C. 2452) which provides for the administration of the Exchange Visitor Program (J visa). 

PURPOSE:  The information solicited on this form will be used to provide clarity of training and intern programs offered by entities designated by the 
U.S. Department of State to conduct exchange visitor programs; for general statistical use; and to administer the Trainee and Intern categories of the 
Exchange Visitor Program. 

ROUTINE USES:  The information on this form may be shared with entities administering the program on behalf of the Department; federal, state, 
local, or foreign government entities for law enforcement purposes; to members of Congress in response to a request on your behalf .  More 
information on the Routine Uses for the system can be found in the System of Records Notice State-08, Educational and Cultural Exchange Program 
Records. 

DISCLOSURE:  Participation in this program is voluntary; however, failure to provide the information may delay or prevent participation in the 
Exchange Visitor Program.

PRIVACY ACT STATEMENT

PAPER WORK REDUCTION ACT

Public reporting burden for this collection of information is estimated to average 2 hours per response, including time required for searching existing 
data sources, gathering the necessary documentation, providing the information and/or documents required, and reviewing the final collection.  You do 
not have to supply this information unless this collection displays a currently valid OMB control number.  If you have comments on the accuracy of this 
burden estimate and/or recommendations for reducing it, please send them to:  ECA/EC, SA-4, U.S. Department of State, Washington, DC 20522.
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Printed Name of Supervisor Date (mm-dd-yyyy)

Signature of Supervisor

10.  I certify that this training or internship meets all the requirements of the Fair Labor Standards Act, as amended (29 U.S.C. 201 et seq.) I also 
certify        that training or internships in the field of agriculture meet all requirements of the Migrant and Seasonal Worker Protection Act, as amended
       (29 U.S.C. 1801 et seq.).
11.  I declare and affirm under penalty of perjury that the statements and information made herein are true and correct to the best of my knowledge,   
    information and belief.  The law provides severe penalties for knowingly and willfully falsifying or concealing a material fact, or using any false       
document in the submission of this form.    



Supervisor Contact Information

Supervisor Title

Training/Internship Field

Phase Name Start Date (mm-dd-yyyy) of Phase End Date (mm-dd-yyyy) of Phase Phase

Primary Phase Supervisor

E-mail Phone Number

Description of Trainee/Intern's role for this program or phase

Specific goals and objectives for this program or phase

PHASE INFORMATION
Phase Site Name Phase Site Address

of

SECTION 4: TRAINING/INTERNSHIP PLACEMENT PLAN

Each Training/Internship Placement Plan should cover a definite period of time and should consist of definite phases of training or tasks performed with
a specific objective for each phase.  The plan must also contain information on how the trainees/interns will accomplish those objectives (e.g. classes, 
individual instruction, shadowing). Each phase must build upon the previous phase to show a progression in the training/internship. A separate copy of 
pages 3 and 4 must be completed for each phase if applicable (e.g.; if the trainee/intern is rotating through different departments).
Surname/Primary, Given Name(s) (must match passport name)
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Program Sponsor Program Number

The Exchange Visitor is:

Main Program Supervisor/POC at Host Organization  

Title Email

Phone Fax

Please list the names and titles of those who will provide continuous (for example, daily) supervision of the Trainee/Intern, including the primary 
supervisor.  What are these persons' qualifications to teach the planned learning?
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How will the Trainee/Intern's acquisition of new skills and competencies be measured?

Additional Phase Remarks (optional)

What specific knowledge, skills, or techniques will be learned? 

What plans are in place for the Trainee/Intern to participate in cultural activities while in the United States?  

How specifically will these knowledge, skills, or techniques be taught?  Include specific tasks and activities (Interns) and/ or methodology of training 
and chronology/syllabus (Trainees).



Phase Supervisor -  I certify that:

1.  I have reviewed, understand, and will follow this Training/Internship Placement Plan (T/IPP);  
2.  I will contact the Sponsor at the earliest possible opportunity if I believe that the Trainee or Intern is not receiving the type of training delineated on   
  this T/IPP;  
3.  I will actively support the Sponsor by adhering to all applicable regulatory provisions that govern this program (see 22 CFR Part 62);     
4.  The Trainee or Intern named in this T/IPP will not displace full-or part-time, seasonal or permanent American workers, or serve to fill a labor need; 
5.  I will conduct the required periodic evaluations of the Trainee or Intern named in this T/IPP; 
6.  I will notify the designated Sponsor contact at the earliest available opportunity regarding any concerns about, changes in, or deviations from this     
T/IPP.     
7.  I will notify the Sponsor in the event of an emergency involving the Trainee or Intern named in this T/IPP, as well as any information that I receive    
 about the Trainee or Intern that might have an effect on that exchange visitor's health, safety, or welfare;
8.  I will notify the Sponsor if I receive information regarding a serious problem or controversy involving the Trainee or Intern named in this T/IPP that    
 could be expected to bring the Department of State, the Exchange Visitor Program, or the Sponsor's exchange visitor program into notoriety or      
disrepute;   
9.  I am participating in this Exchange Visitor Program in order to provide the Trainee or Intern named in this T/IPP with training or an internship as      
delineated in this T/IPP;

AUTHORITIES:  The information is sought pursuant to Section 102 of the Mutual Educational and Cultural Exchange Act of 1961, as amended (the 
Fulbright-Hays Act)(22 U.S.C. 2452) which provides for the administration of the Exchange Visitor Program (J visa). 

PURPOSE:  The information solicited on this form will be used to provide clarity of training and intern programs offered by entities designated by the 
U.S. Department of State to conduct exchange visitor programs; for general statistical use; and to administer the Trainee and Intern categories of the 
Exchange Visitor Program. 

ROUTINE USES:  The information on this form may be shared with entities administering the program on behalf of the Department; federal, state, 
local, or foreign government entities for law enforcement purposes; to members of Congress in response to a request on your behalf .  More 
information on the Routine Uses for the system can be found in the System of Records Notice State-08, Educational and Cultural Exchange Program 
Records. 

DISCLOSURE:  Participation in this program is voluntary; however, failure to provide the information may delay or prevent participation in the 
Exchange Visitor Program.

PRIVACY ACT STATEMENT

PAPER WORK REDUCTION ACT

Public reporting burden for this collection of information is estimated to average 2 hours per response, including time required for searching existing 
data sources, gathering the necessary documentation, providing the information and/or documents required, and reviewing the final collection.  You do 
not have to supply this information unless this collection displays a currently valid OMB control number.  If you have comments on the accuracy of this 
burden estimate and/or recommendations for reducing it, please send them to:  ECA/EC, SA-4, U.S. Department of State, Washington, DC 20522.
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Printed Name of Supervisor Date (mm-dd-yyyy)

Signature of Supervisor

10.  I certify that this training or internship meets all the requirements of the Fair Labor Standards Act, as amended (29 U.S.C. 201 et seq.) I also 
certify        that training or internships in the field of agriculture meet all requirements of the Migrant and Seasonal Worker Protection Act, as amended
       (29 U.S.C. 1801 et seq.).
11.  I declare and affirm under penalty of perjury that the statements and information made herein are true and correct to the best of my knowledge,   
    information and belief.  The law provides severe penalties for knowingly and willfully falsifying or concealing a material fact, or using any false       
document in the submission of this form.    
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	Edit13: 
	Edit59: During this phase, XXX will be introduced to the company philosophy, projects and aesthetics. The trainee/intern will actively participate in tutorial and orientation sessions to get a better understanding of the office standards, project analysis development and design implementation.
	Edit35: By the end of this phase, XXXX will have an overall idea of the projects organization and office procedures, as well as a practical experience in the development of the study drawings, briefings or other graphic documents that illustrate XXX's approach and methodology.
	Edit72: XXX will be supervised by a professional staff member.  All supervisors have undergraduate/graduate degrees in Architecture and participate in continuing education courses as part of their professional development. Primary supervisors will be:
- XXXXX : Bachelor of Architecture degree, LEED Accredited, New York license xxxxx
- XXXXX: Bachelor of Architecture degree, New York license xxxxx
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	num2: 
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	fx: 
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	Edit52: 4
	Edit1: Include at least 3 different cultural non-work-related activities.
 
The intern/trainee will visit places such as:
1. Brooklyn Bridge.
2. St Patrick's Cathedral.
3. MoMA.
	Edit73: XXXX will learn:
- How to use the office equipment
- How to start a project from scratch, defining project goals and developing requirements using XXX's methodology.
- How to work under a structured and hierarchical project standards.
- How to use the office tools and software
	Edit31: XXXX will assess XXX’s growth on an ongoing basis through a variety of measures, including evaluations upon the completion and accuracy of a project’s development and executions, ability to collaborate with other employees on larger-scale projects, meetings and discussions with clients, and oral and written feedback from senior staff members regarding architecture and urban design, analysis of large scale master plans, and projects regarding the optimization of Urban Design project development
	Edit3: Supervision will include weekly meetings, mentoring with team leader, and brainstorming as needed during project work.  A final written performance evaluation at the end of each phase will attest to the trainees work habits, comprehension, creativity, motivation, team spirit, self-discipline and attitude.
	Edit10: 
	Edit77: 
	Date1: 
	Edit1048: Schematic Design
	Edit1049: 
	Edit1053: 
	Edit1050: 2
	Super10: 
	titl10: 
	Eml10: 
	Edit1013: 
	Edit1059: During this phase, XXXX will be introduced for the development of a new project. The trainee/intern will actively participate in tutorial and orientation sessions to get a better understanding of the process, project analysis development and design implementation. 
During this phase, he/she will learn how to develop a concept using imagery and materials as primary tools.


During this phase, XXXX, will actively participate in the project analysis, architectural programming, and design implementation of  single family residential projects located in XXXXX.
	Edit1035: 
By the end of this phase XXX will have practical experience in the development of study drawings, documents, or other media that illustrate the concepts of the design and include spatial relationships, scale, and form.
	Edit1072: XXX will be supervised by a professional staff member.  All supervisors have undergraduate/graduate degrees in Architecture and participate in continuing education courses as part of their professional development. Primary supervisors will be:
- XXXXX : Bachelor of Architecture degree, LEED Accredited, New York license xxxxx
- XXXXX: Bachelor of Architecture degree, New York license xxxxx
	Edit101: Include at least 3 different cultural non-work-related activities.

XXXX will visit:
-Central Park.
-Brooklyn Bridge.
-Times Square.
	Edit1073: XXXX will learn:
- How to define project goals and requirements in order to determine the program for the project; 
- Discovering and addressing zoning requirements and jurisdictional restrictions;
- Spatial Planning / organization.

XXXX will learn:
-How to start a project from scratch, define project goals and develop requirements using XXXX methodology.
-How to put together a material palette for specific project requirements and learn how to rersearch materials.
-How to use the office tools and software.
-How to research materials and make selections
	Edit1031: XXX will acquire practical experience; will participate in brainstorming activities and meetings with Clients. Will learn to understand planning/zoning laws, will research and formulate ideas and respond to programs. Exposure to CAD and graphic design software  use when preparing drawings and/or presentation materials.as well as field measuring and documentation of existing conditions.


	Edit103: Supervision will include biweekly meetings, team briefings, project reports, mentoring with team leader, informal on-the-job meetings, critiques, brainstorming as needed during project work.  
Monthly meetings with supervisor will be held to discuss goals, specific tasks and recent accomplishments.
A final written performance evaluation at the end of each phase will attest to the 
Intern/Trainee’s work habits, comprehension, creativity, motivation, team spirit, self-discipline and attitude.

Method of evaluation will entail daily interaction and regular review of the drawings and documents produced by XXXXX. Supervision will be continual and will include a mid-point and final evaluation. Supervision will be by the project Managers and Partners as projects evolve.
	Edit1010: 
	Edit1077: 
	Date101: 
	Edit1148: Design Development
	Edit1149: 
	Edit1153: 
	Edit1150: 3
	Super11: 
	titl11: 
	Eml11: 
	Edit1113: 
	Edit1159: XXXX will support the development team in the production of design layouts and architectural details; will research materials and installation procedures; will assist with ongoing workflows, process improvements and general tasks.


	Edit1135: By the end of this phase XXX will have gained practical experience in the preparation of drawings that specify design elements such as material types and location of windows and doors. As the design progresses, more detailed documents will be prepared, including specifications for construction details and materials. 

XXXX will increase her proficiency in technical production of documents; in research and development of details, finishes, specifications; as well as in the coordination of team(s) ofdesigners/drafters/consultants. Communications will also become an icreasing focus of the training: not just production for its own sake, but connecting all project tasks to the team's needs, client and design team feedback.

In parallel with the above, XXXX will acquire an increasing familiarity with relevant building codes and administrative procedures (all critical to getting any projects executed).
 .
	Edit1172: pervised by a professional staff member.  All supervisors have undergraduate/graduate degrees in Architecture and participate in continuing education courses as part of their professional development. Primary supervisors will be:
- XXXXX : Bachelor of Architecture degree, LEED Accredited, New York license xxxxx
- XXXXX: Bachelor of Architecture degree,  New York license xxxxx
	Edit111: Include at least 3 different cultural non-work-related activities.

XXXX will visit:
-Statue of Liberty.
-Empire State Building.
-Museum of Modern Art.

	Edit1173: XXX will learn:
- Coordination of architectural drawings and project management;
- Project coordination with Consultants and Construction Manager;
- Drafting standards;
- Construction Detailing;
- New materials and products recently introduced to the market, their use, and installation procedures.

XXXX will learn from experience and direct training how to improve communications through technical documentation and
verbal/written coordination; XXXXX will learn through supervised research and attention to live feedback from municipal authorities how designs are prepared for official review, how they must respond to official comment, and how ultimately to secure official approvals.
	Edit1131: XXX will acquire practical experience; will learn to read and create construction drawings; will research and formulate ideas to resolve real-world construction matters; will learn to synthesize a variety of information, approaches, interpretations, facts and disciplines. Exposure to CAD/Revit and technical and building code requirements


	Edit113: Performance will be evaluated by the achievement of specific tasks necessary to produce a high-quality construction set. A final written performance evaluation at the end of each phase will attest to the trainee/intern's work habits, comprehension, creativity, motivation, team spirit, self-discipline and attitude.

Method of evaluation will entail daily interaction and regular review of the drawings and documents produced by XXXX. Supervision will be continual and will include a mid-point and final evaluation. Supervision will be by individual project Managers and Partners as projects evolve.


	Edit1110: 
	Edit1177: 
	Date111: 
	Edit1248: Construction Documents
	Edit1249: 
	Edit1253: 
	Edit1250: 4
	Super12: 
	titl12: 
	Eml12: 
	Edit1213: 
	Edit1259: In this phase XXXX, will be exposed to the construction phase of projects, overlapping with other production opportunities related to the skills acquired in earlier phases. His/her role will be to help ensure compliance in the field with XXXX's approved documentation.
	Edit1235: By the end of this phase, XXXX will be fully competent in all conventional aspects of urban and architectural design, and may independently perform a variety of assignments requiring skills in all conventional aspects of architectural and urban designs for projects of moderate size and complexity. 

In addition, by the end of this phase, XXXX will be able to perform analyses of design, planning and occupancy studies along with limited design layouts.
	Edit1272: XXX will be supervised by a professional staff member.  All supervisors have undergraduate/graduate degrees in Architecture and participate in continuing education courses as part of their professional development. Primary supervisors will be:
- XXXXX : Bachelor of Architecture degree, LEED Accredited, New York license xxxxx
- XXXXX: Bachelor of Architecture degree, New York license xxxxx
	Edit121: Include at least 3 different cultural non-work-related activities.


XXX will visit:
-American Museum of Natural History.
-Solomon R. Guggenheim Museum temporary exhibits.
-St Patrick's Cathedral.
	Edit1273: XXXXX will learn:
-Coordination of architectural and project management;
-Project coordination with Consultants and Construction Manager;
-Drafting and Presentation Skills and Standards.
-City/Regional approval and permitting process;
	Edit1231: Most of XXX's training in this as in all phases will be hands-on: he/she will have a computer workstation and workspace equipped with access to our technical software and libraries; he/shewill draw within XXXX's production models (from which our software generates deliverable documentation to clients and contractors); he/shewill be assigned research tasks (typically to find and specify appropriate products, finishes, technical details, or design precedents); he/shewill be assigned design challenges (eg.: layout a bathroom or kitchen for a particular context which complies with the American with Disabilities Act; analyze a client's programmatic needs and develop a schematic layout; etc.)

XXXX will be taught how to approach urban and multi-building scales, including work samples of analytical mapping, conceptual diagrams, design development drawings, and rendered perspectival views of design proposals
	Edit123: Supervision will include team coordination meetings, mentoring with team leader, informal on-the-job meetings, and critiques as needed during project work. Monthly meetings with supervisor will be held to discuss goals, specific tsks and recent accomplishments.


	Edit1210: 
	Edit1277: 
	Date121: 


